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This flyer demonstrates how to view the history of documents within Documentation and
Notes.

Viewing Previous Versions from MPages

STEP 1:  From the MPage view, navigate to the
Documentation/Clinical Notes section.

STEP 2: Click the note to review.

STEP 3: Click View Document.

STEP 4:  Click the History icon.

* A window with previous versions of the note will appear.

STEP 5:  From the list, select the previous version of the note to review.

= All past versions of a note will display with a note stating, A newer version of this document is
now available.

Viewing Previous Versions from Notes
STEP 1: Click Notes.

STEP 2:  Click the note to review.
STEP 3:  Click the History icon.

STEP 4:  From the list select the previous version of the note to review.

NOTE: If needed, these can be printed and compared.

For questions regarding process and/or policies, please contact your unit’s Clinical Educator or Clinical
Informaticist. For any other questions please contact the Customer Support Center at:
207-973-7728 or 1-888-827-7728.




