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In PowerNotes, an encounter can be documented and then saved as a Precompleted
Note, which can be used as a template for future encounters. Precompleted Notes can
also be saved as a favorite.

Creating a Precompleted Note

STEP 1:  Select a patient chart and open a new note.

STEP 2:  Document the typical patient encounter, selecting the
recurring data elements and excluding patient specific data or i R (= Took  Hep

values. Add »
Insert Encounter Pathway...
NOTE: It is not recommended to free-text Orders or Diagnoses Insert Precompleted Note...
within a Precompleted Note but rather insert a Smart Sign/Submit... Ctrl+G
Template. Submit for Transcription Ctrl+M
STEP 3:  Once the note has been filled in, go to the Documentation e Sl
Save as Precompleted Mote... I
menu at the top and select Save as Precompleted Note... pe—
STEP 4:  The Save as Precompleted Note dialog box will open. Recover Deleted Notes
Mote Details...

* In the Note Title box, enter a title for the Precompleted
Note.

STEP 5:  Select Save as New to save the note. The Precompleted Note is now user-specific and can only be
used and updated by the creator.

Save As Precompleted Note x

NOTE: Shared Precompleted Notes can be used and - . .
. . | ~Mote title: | Preanesthesia E valuation A |

revised by all care providers. Once a Shared _ _
Encounter pathuay(z]: |PreanestheS|a E waluation® |

Note has been deleted by one provider, it is

[ 5ave as shared precompleted note.

no longer available for anyone to use. Save
Update Eisting Caticel
your Precompleted Note templates as a

har nd unshared version llow
shared and unshared version to allo . Encounter Pathway  Existing | Precompleted | Catalog
others to use your template and avoid
accidental deletion. _
Search: | |
Searching for a Precompleted Note Restricted display by:
. el of Mote T As
STEP 1:  From the New Note page, click the My notes orly [INote _ ype [ Asso
Precompleted tab. [ Recent [ Favortes
STEP 2:  Enter the name in the Search box or Title - Encounter pathway
highlight a note from the list. Preanesthesia Evaluation MAC  Preanesthesia Evaluation®

» The search can be refined further by
selecting filters such as My Notes Only.
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Revising a Precompleted Note

STEP 1:  From the New Note page, select the Precompleted tab and then locate the Precompleted Note to

revise.

STEP 2:  Open the note.

STEP 3:  Once the Precompleted Note is open, make the necessary changes.

* This may include documenting additional terms, negating terms, or deselecting terms within

the note.

STEP 4:  When all changes are complete, select Documentation at the top and Save as Precompleted Note.

» The Save as Precompleted Note dialog box will display with the original note title.

STEP 5:  Select the Update Existing to save the changes and replace the original note.

Note Type Defaults

By default, the Note Type field displays the most recently used note type. Providers can adjust their settings to

remove this default. After it is removed, the Note Type will automatically populate with the most

recommended option. If multiple note types are recommended, the field will remain blank, requiring the

provider to select one.

STEP 1:  From the New Note page, select View from the top toolbar.

STEP 2:  Select Customize at the bottom.

STEP 3:  In the Customize window, select the Document Types tab.
STEP 4:  Uncheck the box for Display last documented type used as

default.
STEP 5:  Select Apply.
STEP 6:  Select OK.

Yiew | Patient Chart Links Moti
Perioperative Tracking
Tracking Board
Age Friendly Worklist
Readmission Worklist

Toolbar »

Customize...

Customize

Color Font | Document Types | Default Paths Misc More

| [] Display last document type used as defautt I
Default Mote Type: ~

* The next time a new note is started this setting
will take effect.

Defaultt List Type: | PowerMote MNote Type List ~
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For questions regarding process and/or policies, please contact your unit’s Clinical Educator. For
questions regarding workflow, please place a ticket to Health Informatics. For any other questions

please contact the Customer Support Center at: 207-973-7728 or 1-888-827-7728.
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