e From the Office of Health Informatics

R d . Enterprise Imaging (E)
Eggfthh?r nLight Optum ED Provider Workbook

March 17, 2026

This self-guided workbook allows ED Providers to practice navigating through Enterprise
Imaging (El) workflow. Please note, the following scenarios are designed to demonstrate
functionality and may not be inclusive of all Northern Light Health policies and procedures.
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Signing into Enterprise Imaging (EI) - Clinician Deskto

Locate Patient Order

> Via task list or adhoc search

B 3| omrrusoncs
1
Openlist <2 Printhist 2 Save list

Click the Windows icon at the bottom left of the computer screen.

Click Enterprise Imaging.

4
Click Clinician icon.
Type your network Username and Password.

Click OK.
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NOTE:

Select Search icon E in the tool to begin an ad-hoc search.

Input search criteria (i.e., Patient ID, patient last name, accession number).
Select

Search results display with the number of results that meet your search criteria.
Select the study you want to review.

Double-click or right-click the line of the study you wish to display and open.

Text area displays.

Study information tab displays if report has not been created. If report is created, the report
tab displays here by default. View study information and technical comments by users either
entered in El manually or in the RIS via HL7 message.

Comparison studies are available for this patient.

To display comparisons, right-click for display options.

Click here to create a customized Favorite Search for ED patients.



https://hi.northernlighthealth.org/Flyers/Non-Providers/Imaging/PACS-Replacement/SuperUser-Documents/EI-Customized-Favorite-Searches.aspx
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STEP 11: On a one monitor setup, click the image icon to go to image display.

S ¢ # | crusoncHRies 193301015 |

Study - 2001-12-30, 04.54 AM

_Report | Scanned order X ABDOMEN | © Acquisition X |
Reason for stud, Acquistion Station re-evaluation cholecystts

rdering physician  NEUROLOGIST, JAMES

Active studies (1) |

Study datetime v Procecurename  Mod
v £ 20011230,0454AM  US_USASDOMEN
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Comparison studies (7) [
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STEP 12: Image page displays.
STEP 13: Available tools:
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Toolbar Icons

Tools necessary to manipulte the system == Acquisition Desktop - 8.1.2 SP2 HF3 - eig1cs agfa demo - EIS1CS

File Listarea Tools Help

» File - Menu Option

p HEE Mo task or study selected

e Logoff
Exit f_éb Open list = Printlist 2 Save list Eﬁ New More »
L X1
> LiSt Al'ea - Menu Optlon [ ? Lists [Ga] Text Images

e Activities Overview Collaborator fools
Launch on startup

e Customize columns

> Tools - Menu Option 3 Collaborator
e Options ADLML4
© Online w

= Also accessible using the F12 button.

» Recent contacts

e Collaborator tool is a text messaging tool used to talk to : :eﬁ“‘-‘"‘ contacts
staff and physicians. roup
> Help - Menu Option is available to find answers needed. f‘cﬂ_
&, | Quick Filter

> Hide Navigation I—r-il
> Search

> Patient List E]

> Calendar
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Desktop Customizations

Right-click in the gray area to provide options for customization.

STEP 1:
STEP 2:
STEP 3:
STEP 4:

STEP 5:

STEP 6:

STEP 7:

STEP 8:
STEP 9:

Select gray area in search field or columns.
Right-click.
Select customize fields or customize columns.

To specify the number of search columns, click the
Perspective Column button.

To display additional search fields, select and move items
from Available search fields to Displayed search fields.

To remove currently displayed fields, reverse the above
step.

To change the displayed order, select up/down arrows to
right of displayed field.

The setting saves for the login user.

Select OK.

- lﬁ@

Displayed search fields
entID

Task status v
Assigned to (user+task assignm.

©) soesvessomanessevore | @)
Volume type

[0k ] ["cancet | [Restore defau]

@ szurch aera

- Scheculs_ ~2 Schadulsdor_Procedurs name __Procedweplan __ Reading prysicianns._ Acquisiionroom ___ Cumsnideparbment  Taskik Volure]

K|

F12 Options

Defines the settings that change the look and feel of the desktops.

STEP 1:
STEP 2:
STEP 3:

STEP 4:

STEP 5:

STEP 6:

STEP 7:

Select Tools > Options or F12.

Options window displays.

Options

Selecting Lists allows customization of
items related to List area.

Selecting Text allows customization of items relate to
Reporting and Text area.

Selecting Images allows customization of items related to
Image area including image display options, keyboard
shortcuts, and saving of mark-ups.

Selecting Others allows you to turn on or off the
collaborator tool for default login setting.

This setting saves for the login user.
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Text Page Details

STEP 1: Patient information
STEP 2: Active studies

STEP 3: Comparison studies e — .-

STEP 4: Eyeball icon @ show
images are in display.

STEP 5: Reporticon ==l shows
the study has a report

attached. o
STEP 6: Study comment vy
communication between provider and radiologist.
STEP 7: Ifanimage is not in display, right-click for display options.
STEP 8: Study information for study that is in display.
STEP 9 Report Tab

STEP 10: Order Tab
STEP 11: Acquisition Tab
STEP 12: Comments

Print and Export

Print, fax, email, save to media, and transfer DICOM data.
STEP 1: Select Patient.

STEP 2: Select More, top toolbar or right-click.

STEP 3: Select Print.
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Select Print and Export.

Select Distribute report, Save to Media, Dicom Transfer, or Dicom Print.

Distribute report | Save to media | DICOM transfer | DICOM printing |

Report

Mame Distribute via

* default for distribution
E mnail

To
Subject Multiple reports created for you

Contents

1\, Unable to distribute any reports: either there are no reports available or another user is still working on them.

Report sentto #F.o

Add local print | [Add addressee

Distribute | [ Distibute & close

Image Visualization

The image area combines all image display, manipulation, and enhancement tools for [ images
reading in EL

STEP 1:
STEP 2:
STEP 3:
STEP 4:

Patient banner
Tools

Clinical sidebar

Save Presentation State and Create Snapshot
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STEP 5:  Active vs. Comparison

Image Area Markup Tools

Calibrate images, take measurements, highlight, and annotate areas with arrows or text. Also have the
ability to hide, modify, or delete markups.

STEP 1: Activate tool with left-click and see tool attach to arrow.
STEP 2:  Use tool with by left-clicking.

STEP 3: Deactivate tool with right-click, tool no longer is attached to arrow.

NOTE: If there is an arrow to the right of tool, this indicates more options are available.

F-Q-w¥-B2h- - |0 [EE
& Angle
A Amow
> Cicle
Mg —~— cune
[ % Length ratio N

Polyline

\ Shutter (Rectangle)

t'.“ o Spine labeling

\ \ Text annotation
[ 6 ~ .
—~ Calibration
\;

— Orthopedics
S G5 ROl tools

i Statistics
=

- Uttrasound




From the Office of Clinical Informatics
El — ED Provider Workbook

March 17, 2026

Page 9 of 10

Image Area Context Menu

Access a selection of relevant tools without leaving the current image
with the pointer.

STEP 1: Right-click to open context menu.
STEP 2: Left-click desired tool.

STEP 3: Left-click to use tool.

STEP 4: Right-click to deactivate.

STEP 5: Customization for the Image context menu can be Print and expor
. Presentation states »
obtained from F12.

Merge viewport >

STEP 1: Select tool, create
measurement, and
deactivate.

STEP 2: Hover over measurements
with left-click until

enhanced measurements \' | el
are viewable. e W
J Show/hide » ¥ Measurements
STEP 3: Right-click to see an } 2
additional box with ' '
options.

STEP 4: Select side arrow to see
additional options.

STEP 5: Select or deselect desired options.

NOTE: These measurement settings are set as the user’s default.
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» Click here for more information on how to use the Image Area Tools within Enterprise
Imaging.

MPR Features

Method for reconstructing axial, coronal, sagittal, or oblique views from slices in any of these planes.

» Changing the view in an MPR viewport:

STEP 1:

Place cursor over the bottom center of the view
port.

To open view sub options, point to 2D to
change viewport to an MPR or other options.

To change the view to axial, sagittal, or coronal, click the respective
button.

To get a Secondary Capture, select the camera
icon.

If you want to keep the tool bar active in the

viewport select the push pin.

MPR Features within Hanging Protocol

STEP 1:
STEP 2:

To activate MPR display, open the hanging protocol gallery.
Select a predesigned MPR hanging protocol.
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For questions regarding process and/or policies, please contact your unit’s Clinical Educator. For questions
regarding workflow, please place a ticket to Health Informatics. For any other questions please contact the

Customer Support Center at: 207-973-7728 or 1-888-827-7728.



https://hi.northernlighthealth.org/Flyers/Non-Providers/Imaging/PACS-Replacement/SuperUser-Documents/EI-Image-Area-Mark-Up-Tools.aspx
https://emh.service-now.com/esp?id=sc_cat_item&sys_id=7779d9ee1babc010200c33fccd4bcbeb

