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Customizing the view in PowerChart and adding filters to view will enhance the view of 
the laboratory orders that were placed for a patient.  

Add PowerChart to the AppBar 
STEP 1: Click the A.  

STEP 2: Select Customize. 

STEP 3: Select Buttons tab.  

STEP 3: Scroll and select PowerChart. 

STEP 4: Select OK. 

Setting PowerChart Filters 
 Default View 

Items in the menu cannot be rearranged, setting the Orders page to default open will improve efficiency.  

STEP 1: Open PowerChart. 

STEP 2: From within a patient’s chart, right-click Orders from the Menu.  

STEP 3: Select Set as Default.  
STEP 4: Click Orders link in the blue menu. 

 Orders Profile page opens.  

 Adding Columns 

STEP 1: From Orders, locate Current in the top toolbar and then select Customize View.  

STEP 2: Locate Ordering Provider within the Available columns list and move to *Selected, above details.  

STEP 3: Select OK.  

 Order Profile Filters. 

STEP 1: Select the Display Order Filters hyperlink, and only select 
the following: 
 Active Statuses: Order and Future. 
 Inactive statuses: Discontinued. 
 Load the following types of orders: Ambulatory (In 

Office) orders. 
 Miscellaneous: Show individual instances for 

continuing orders.  
 This is what displays the reoccurring orders.  
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STEP 2: Select Save As.  

STEP 3: Enter a List Name. 
 Example: Lab Phlebotomy.  

STEP 4: Select OK. 
 This creates a custom filter. 

STEP 5:  Select Apply to apply the filter and close the window. 

For questions regarding process and/or policies, please contact your unit’s Clinical Educator. For 
questions regarding workflow, please place a ticket to Health Informatics. For any other questions 

please contact the Customer Support Center at: 207-973-7728 or 1-888-827-7728. 
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