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Chaplaincy Interns forward documentation to the supervising Chaplain via Message
Center. The Spiritual Consult order requisition is available as a stand-alone order to be
placed at any time during a patient visit.

Message Center

Chaplains have access to Message Center in PowerChart. Message Center will be Tosk  Edit View Patient ©

i 4 Patient List [=1M Cent
used by the Chaplain Interns to forward the Spiritual Care Note to the supervising sient Lt |3 Message Center

Chaplain. The Message Center link is found on the top Navigation Bar.

Forwarding Documentation

Use the following steps to forward the completed Spiritual Care

L. . us/Adv. Directive ;LE, é E
Note to the supervising Chaplain. d=axalmed
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STEP 1:  Click Notes link from the menu.
STEP 2:  Change the filter to Performed by.

il TR_Spiritual Care Note NS £OMINT 0D CRT
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1 72, NURSE P1
£3 ZZ, NUTRITION P1
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£ ZZ. PHYS ED P1 Forward document|
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STEP 3:  Search for your name in the list.

Open Additional Docy

STEP 4:  Double-click your name.

Print document(s)
1

STEP 5:  Right-click the document to be forwarded note type:
TR_Spiritual Care Note Form/date/time.

STEP 6:  Click Forward Document from the Options menu.

STEP 7:  Select Sign in the yellow field.
STEP 8:  Type Last Name, First name.
STEP 9:  Press Enter.

STEP 10: Use the Comments field to add
Oadditional details if needed.
Click OK.
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Reviewing forwarded documentation in Message Center

» The Supervising Chaplain will receive documentation from the Chaplaincy Interns for

review and signoff via the Message Center.

STEP 1:
toolbar.

Open Message Center from the Navigation

UM | Documents X

Task Edit View Patient Cl

i PatientList
W Tear 0ff it Suspend ] Bxit

Inbox | Proxies | Pools yCommunicate ~ [ 4 Message Journal [ 3] 1S | B, Select Al
. Forwarded documentation is in the Display: Last 90 Days v EI FORWARDED ... TESTING, MAL.. 77, EV CHAPL.. TR Spiritual Ca... 05/12/20220... Pendir
Documents folder.
= New documents are Bold.
STEP 2:  Double-click message in the list to open.  [semes ] rorusmsicvvocestv wass x|
x; Forward Only ¢ Print 4 Previous & Next (@gMark Unread
STEP 3:  To review the entered documentation, P =0 e
DMNAR/Selective treatments COVID-19:<Not Ordered> elos:
move the scroll bar up and down.
Document Type TR_Spiritual Care Note Form
Senvice Dala:. May 039, 2022 9:04 EDT
STEP 4: If modification is needed, click the s T ey o e Form
Eerfnrmed by: 27 , EV CHAPLAIN SERVICES on May 09, 2022 9:04 EDT
modify icon in the upper middle of your | !
screen. 5 Oretwe oo
m N e
STEP 5:  Review the Spiritual Care Note and Comments .
(Limit 212) \— P Spiritual Care Note Form
make modifications as needed. Helsmes@mz
“Performed on: [ 05/08/2022 0 E| 21T
= If no modification is needed, click the Core Prvided Consult
blue circle/slash icon to cancel and close the document.
» Use the green checkmark in the upper left corner to save your modification.
STEP 6:  Use the Comments field to add a brief description of additional details if needed.
STEP 7:  To sign the document, click

one of the following: @ sign
Additional
Forward Action:

* Ok & Close will sign and

) Refuse Reason:

To*:
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Comments:

Close document Limit 212)
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* Ok & Next will sign and

open the next message in your Message Center.

Spiritual Consult order requisition

> Nursing enters the Spiritual Consult nursing order which causes a requisition to print to the identified

printer at each facility.

For questions regarding process and/or policies, please contact your unit’s Clinical Educator or Clinical
Informaticist. For any other questions please contact the Customer Support Center at:
207-973-7728 or 1-888-827-7728.




