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Occupational Therapy staff will follow the steps below to propose Occupational Therapy
Order(s) for signature to the applicable provider for signature.

InPt Summary >

STEP 1:  Locate New Order Entry component on the InPt OIS TN
Summary MPage, select your favorites folder and Inpatient Orders
select the appropriate order and select Order. ()

) OT eval and treat

Proposing an Order from your Favorites

* You can select multiple orders if applicable.

Occupational Therapy Evaluation. (OT) Order

STEP 2:  Select the Orders for Signature Icon.

L
STEP 3: A pop up window will appear, associate the diagnosis to the order(s).
STEP 4:  Select Modify Details. -
STEP 5:  From scratch pad right-click the order and select Ordering _% N
Physician_ Reference Information,| SrdemaFyseEn
Add To Favorites... Order
STEP 6:  From the Ordering Physician window, select Proposal, enter the Zonle Orde ot IPhMI
provider in the Physician Name field, verify the Order Date and L : =
Time, select Request Co-Sign. [ ] [ eor
*Communication type
STEP 7:  Select OK. Repeat steps 6 and 7 for all orders. Once all orders have been EEQ?;’:;E‘:,:}:‘@;‘;‘LEW
addressed, select Sign. Protoesl
»  The order is now proposed, and the proposed status is viewable on the
orders profile. o
Proposing a New Order not already saved to your Favorites
STEP 1:  Locate New Order Entry component on the InPt Summary " New Order Entry

MPage select the + Icon.

Search: occ| Advanced Options
. . . . Occupational Therapy Evaluation. (OT)
STEP 2:  Search for the applicable Order(s) within the Add Order window. Occupational Therapy GROUP TREATMENT (OT)

STEP 3:  Single select the order(s). Select Done to return to the scratch pad.

STEP 4:  From the scratch pad right-click the order and select Ordering Physician.

STEP 5:  From the Ordering Physician window, select Proposal, enter the provider in the
Physician Name field, verify the Order Date and Time, select Request Co-Sign.

STEP 6:  Select OK. Repeat steps 6 and 7 for all orders. Once all orders have been addressed, select Sign.

* The order is now proposed, and the proposed status is viewable on the orders profile.

For questions regarding process and/or policies, please contact your unit’s Clinical Educator or Clinical
Informaticist. For any other questions please contact the Customer Support Center at:
207-973-7728 or 1-888-827-7728.




